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Joint Health & Safety Committee
MUNFA/MUN JOINT ASSOCIATION COMMITTEE

Terms of Reference

In exercising their duties Joint Occupational Health and Safety Committees (JOHSCs)
sirive to inform the campus commumnity on means and measures to improve health and safety
according to the Occupational Health and Saferv Act (OHSA). Memorial University of
New foundland (MUN) Policy S-6 Safety Standards and Policy and article 26 of the
MUNMUNFA (Memorial University of Newfoundland Faculty Association) collective
agregment.

MUN is a complex organization with multiple functions and environments, The
Committee is responsible both for monitoring health. safety and welfare. and for taking action

with respect to occupational health and safety matters. the promotion of a safe and healthy work
and study emviromment for all University staff and students and the reduction of accidental injury.

The JOHSC will encourage departmentwork area resolution of health and safety
concerns by members of the campus community, MUN shall provide information and assistance
as is necessary for JOHSC' s duties to be camied out according to safety standards.

Roles and Responsibilities

The function of the committee is to involve MUN and MUN emplovees together in accupational
health and safety in the workplace.

Duties and responsibilities include but are not limited to:

*  receiving and reviewing health and safety concerns fONS der. paragraph 39,
sthsecrion 39%ci]
= investigating and promptly handling matters and complaints/concerns with respect to

workplace health and safety and communicating regularly with employvers on the
progress of their issues fOH&S Aot paragraph 39, suhsection 39%ci]

* identifving situations that may be a source of hazard or danger to health and safety and
developing effective svstems to respond to the hazards JOHES der. paragraph 39
subsecrion 39%a) |

*  making recommendations to the emplover. empleovees and other persons for the
improvement of health and safety at the workplace JONES der, pavagraph 39,
suhsection 397hif

« advising the employver regarding a policy and program

* momtoring the elemenis of MUN OHE&S program and promoting activities that reflect a
healthy and safe culture [OR&S Aot paracraph 39, subsections 3%al and (d) ]

= ensuring the cooperative auditing of compliance with health and safety requirements at
MUN

«  organizing and sttending regnlar meetings

= ensuring inspections are conducted. panicipating in inspections and im-estigations
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concerming workplace health and salety and accompany ing an Occupational Heallh and
Safetv Officer during workplace inspections [OH&S Aer. paragraph 39, subsectior
3%cif

» gathering information regarding health and safety experience. work practices and
standards. the identification of hazards

»  reviewing annually MUN's Health. Safety and Environment Policy. Program. as well as
TOHSC Guidelines and responsibilities.

+  maintaining records and minutes of Committee meetings [OH&S der. paragraph 39
subsection 39 ]

= cg-operating with the Occupational Health and Safety officer [OH&S der, paragraph 39,
subsection 39¢i]
* imvestigating work refusals fOH&S et paragraph 43¢1)bi]

=  being bound by confidentiality except where disclosure of information is specifically
required by legislation

Membership and Selection

JOHSCs are required where workplace is more than twenty emplovees. The Occupational
Health and Safets Committee shall be composed of six (6) members. three (3) of whom shall be
appointed by the MUNFA and three (3) of whom shall be appointed by the University
[MUN MUNFA collective agreement. article 26-06).

Resource persons from the Safety Office. Health Services. Police Senvices and
Faculties/Departments provide secretarial support. background information. guidance and
assistance and mav attend JOHSC meetings at the request of the JOHSC.

Committee training

Because more than 50 persons are emploved at a workplace. the employver shall provide
and pav for OHS cenification training for all the members of the occupational health and safetv
committee at the workplace [OH&S dcr. paragraph 35,17 The training shall meet the
requireiments the Workplace Health. Safety and Compensation Commmission may sel.

A plan to attend centification training will be made within three months of a person
becoming a new member of the JOHSC.

JOHSC Meetings

TOHSCs shall schedule meetings at least every three months according OHS Act
requirements. [OH&S ot paragraph 39].

An agenda will be prepared by the co-chairs. whe will ensure the JOHSC members and
other staff are asked for their concerns and that the agenda is distributed to JOHSC members al
least one week prior o meetings

The items on the agenda will reflect OH&S issues,

Labour management issues. disciplinary or personnel matters, discussion of union
business will not be discussed at JOHSC meetings.
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Co-chairs will ensure that ineetings follow the agenda and are held in a timely [ashion.

Items where action is required. items where follovw-up is required. and unfinished items
should be forwarded to the agenda of the next meeting.

JOHSC members who were assigned action items, follow-up on items, or follow-up on
recommendations are responsible to provide a status report at the following meeting.

The JOHSC considers a quorum to exist when at least two employver members and at
least two worker members are present at a JOHSC meeting [arricle 26,05, MWUNFA collecrive
agreenrent]. Meetings will take place only if a quorum is present. If there is not a quorum at a
JOHSC meeting. the meeting will be rescheduled. Co-chairs are to ensure all members are
notilied about the postponed meeting.

JOHSC Co-Chairs

The worker co-chair shall be selected by the worker members and the management co-
chair shall be selected by the management members.

Co-chairs will take turns chairing comminee meetings and will perform the following
duties:

*  schedule meetings and distribute agenda two weeks prior to the mecting
* encourage participation of all members

*  jmohe members in problem sohving and decision making

* send recommendations. with supporting documents. to the emplover

«  assign members of the FOHSC to follow-up on recominendations

* review accident/incident statistics

= imvite special guests to attend meetings when approprate

*  sipnmimies

= ensure mimtes are distributed appropriately

= take part in work refusals where appropriate

» other dutics appropriate to monitoring the OH&S program at the workplace

JOHSC Secretary

The secretary will be responsible for providing all secretarial support to the JOHSC. The
secretany is not considered a member of the JOHSC and will have no role in discussions or
decision-making during JOHSC meetings.

The secretarv will perform the following duties:
=  aintain accurale records of the documents
+ prepare the agenda developed by the co-chairs
» distribuie the agenda to JOHSC members a week belore the meeting
*  take minutes of JOHSC meerings

*  ensure minutes are signed by co-chairs within one week of the JOHSC meeting. distnbute
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minutes 1o e Commnission, the emplover. the JOHSC members

«  within one week of the JOHSC meeting post the minutes on the bulletin boards or ths
inermet

+ prepare and distribute othier correspondence as required by the committee

If the secretary is not available to take minutes. the co-chair will appoint a member of the
JOHSC to take the minutes and forward them to the secretary for processing.

Recommendations

Recommendations will be forwarded to the appropriate persons. the emplover. a
supervisor or a manager. All recommendations will include the rationale for the recommendation
and be in writing and dated.

The JOHSC will follow up on recommendations by reviewing ths
emplover/supervisors/managers’ s written response 1o recomimendations within 30 days after
forwarding the recommendations.

[f a written response is not received within 30 davs. the emplover/supervisors will be
contacted.

The JOHSC will monitor the implemeniation of reconunendations accepted by the
employer until the implementation is complete and report the progress of recommendations at
JOHSC meetings

Inspections

The JOHSC/ Guidelines shall outline procedures to ensure that workplace inspections are
conducted according to OHSA requirements.

Health, Safety and Environment Information

Regulatory notices, hazard alerts. case histories and related Health, Safery and
Enviromment information shall be distributed regularly to JOHSC members by the Safety Office.

Role in Work Refusals
The JOHSC will document its invohement in all work refusals.

If a worker exercises the right to refuse unsafe work and notifies the JOHSC. the JOHSC
will:

» confirm the worker reported the unsafe condition to the supervisor [OHS dor, paragraph
S3rlian]!

* if the worker has not reported to the supervisor. He/she should be advised to do so
immediatehy

»  ensure that the work refusal has been imvestigated by the supervisor and that the results of
the investigation are provided to the JOHSC

»  imvestigate the work refusal [(F1S der, paragraph 45(1)00] by conducting a phy sical
inspection of the hazard with the worker and asking the worker 1o explain what is unsafe
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or unhealiln

+ provide a report to the JOHSC member

» if work is found to be safe and healthy by all members of the JOHSC. the worker should
be advised to return to work. If one or more of the members ind the work s unsafe or
unhealthy. a recommendation should be made to the emplover to implement corrective
actiom,

» if the hazard is controlled to the satisfaction of the JOHSC members. the worker should
bie advised to return to work.

« if the JOHSC members cannot reach 2 unanimous decision or if the work situation 15 not
resolved to the worker's satisfaction. the worker should be advised to report the work
refusal either in writing to the Occupational Health and Safety Branch. Depaniment of
Government Services [OHS decr. paragraplt 43¢1ichi ]
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